
CŀŎǳƭǘȅ {ŜŀǊŎƘ ŀƴŘ IƛǊƛƴƎ tǊƻŎŜǎǎ 
 
The search process articulated below should be followed for all tenure-line hires (tenure-track or tenured 
appointments). Prior to undertaking any search, the Dean and Provost must approve the search. If the 
search is approved, the following protocol is to be used.  A SEARCH PROTOCOL EXCEPTION WAIVER must be 
approved for any exceptions.  Complete all steps in the protocol. Steps will not necessarily proceed in the 
order shown and some actions may be taken simultaneously. 
 

¶ Chair and members of the search committee are selected by the Dean or Department Chair, and 
approved by the Dean, as applicable. The committee should be populated with representative diversity 
where possible and where it does not place undue burden on underrepresented faculty members of 
the department/college. 
 

¶ Search committee receives training and/or consultation on Hiring for Inclusion and Diversity through 
the Office of Institutional Diversity and Inclusion.  The search may not proceed until this step is 
complete. 
 

¶ Search plan that includes the position announcement/advertisement is circulated and approved by the 
Department Chair (if applicable), Dean, and Executive Director for Inclusion and Diversity. The search 
plan must include a strategic diversity plan to build a strong and diverse pool of candidates (this can 
include, but is not limited to, advertising, outreach, and the language of the ad).  The search plan 
should build upon the diversity strategy required and outlined in the position request. 
 

¶ Position is posted on the Marquette online system, designated websites and with professional 
databases. 

 

¶ Search committees use various means to identify and contact candidates, including but not limited to 
advertising, contacts at conferences, and personal contacts with departments, institutions, and 
individuals such as placement chairs and other faculty members. 
 

¶ Applications are submitted through the Employment at Marquette website.

/provost/documents/ExceptiontoSearchPolicy-9.29.2016.pdf
http://www.marquette.edu/diversity/
https://employment.marquette.edu/


¶ Prior to the campus visit, a short list memo must be submitted and approved by the Department Chair 
(if appropriate), Dean and Executive Director of Diversity and Inclusion.  The memo should include: 

o Names of candidates 
o Credentials 
o Any known demographic data about the candidates 
o 


